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1. OO6mmue noJ1oKeHH

1.1. Hacrosiiee monoxeHne o (HOPMHUPOBAHUH, BEINECHUH, IPOBEPKU HU
XpaHEHHWH JIMYHBIX JieJl BOCIIMTaHHUKOB (naiee - ITonoxenne) MyHUIMIanbHOTO
OI0KETHOIO JIOLIKOIBEHOr0 obpa3zoBareibHOrO yupexaeHus Jlerckui camg Ne 4
«bepeska» (manee - JIOY) ycraHaBnuBaeT eAuHble TpebOBaHMSA K
(GhOpPMHUPOBaHUIO, BEIEHUIO, KOHTPOJIIO U XPAHEHHIO JIMYHBIX J€]T BOCTIMTAHHUKOB.

1.2. Hacrosmee 1mojoxeHHe pa3pabOTaHO B COOTBETCTBHH  C
denepanpHbpM  3akoHOM OT 29.12.2013 Ne 273-®@3 «O6 obpa3oBaHuu B
Poccuiickoit ®enepanyn», PenepanbHeiM 3akoHOM 0T 27.06.2006 Ne 152-@3 «O
IEPCOHANBHBIX JaHHBIX», IIpukazom MHuHHCTEpCTBa 00pa30BaHMs W HayKd
Poccuiickoii ®eneparuu ot 28.12.20151. Ne1527 «O6 yrBepxaenuu Ilopsaka u
YCIIOBHM OCYILECTBIEHHs MepeBofa, OOydarolMXCs W3 OIHOM OpraHu3aluy,
OCYILECTBIISIONIEH 00pa3oBaTeNbHyl0 [eATelIbHOCTh 10  00pa30BaTEeNbHBIM
IporpaMMaM COOTBETCTBYIOLIMX YPOBHS M HalpaBIeHHOCTW», IIpukazom
Munucrepcta mpocsemerusi Poccun ot 21.01.2019r. Ne30 «O BHeceHMu
n3MeHeHud B ITOpsAMIOK M YCIIOBUS OCYILECTBICHHUS NepeBoia OOyYaroIUxXCs U3
OJHOM OpraHu3allMd, OCYIIECTBISIOLIEH 00pa30BaTENbHYIO NEATEIbHOCTH IO
o0pas3oBaTeNbHbBIM IPOrpaMMaM  JIOIIKOJBHOrO 00pa3oBaHusd, B Jpyrue
OpraHW3allid, OCYIIEeCTBISIOUIMEe  OOpa30BaTENbHYI0  JIEATEIBHOCTH IO
obOpa3oBaTeIbHBIM IIPOrpaMMaM COOTBETCTBYIOLIMX YPOBHS M HANpaBlIeHHOCTH,
yTBEPXKIEHHBIE MpHKa3oM MuHHCTepcTBa 0oOpa3oBaHMs M Hayku Poccuiickon
®enepanuu ot 28.12. 20151, Ne1527 (¢ monomHerusmMu 25.06.2020r.)», Ne 31 ot
19.01.2016r. «IlonoxeHue © TOpsAKEe OpraHU3alMM  OOIIEAOCTYITHOTO
JIOIIKOJILHOrO 00pa30BaHKs B MyHUIIMIAIBHBIX 00pa30BaTENbHBIX YUPEIKACHUIX
YalikOBCKOr0 MyHHIIMIIAIBHOTO paiioHay, YcraBoM JJOVY.

1.3. Llenplo JaHHOIO IOJIOXKEHHs SBIAETCS periaMeHTalus paboTel C
JUYHBIMU AejaMu BocnuTaHHUKOB JIOY | onpezeneHue nopsaka JeWCTBUN BCeX
xareropuii corpyauukoB JIOY, ydacTByIOIIMX B paboTe C BhIIEHa3BaHHOU
NOKyMEHTalUeN.

1.4. HacTosiee mojoxeHHe MPUHUMAETCS Ha IEeJaroru4ecKoM COBeTe,
paccMaTpHBaeTCs Ha COBETe poauTesedl W yTBepxkaaercs 3aBexyromum JI0Y Ha
HEOIpeeIeHHbIN CPOK.

1.5. TlomoxeHue sBIAETCA OOs3aTENBHBIM Ul MCIIOJTHEHHS BCEMH
y4aCTHHKaMH 00pa30BaTeNIbHBIX OTHOIIeHUH. Hapylenue HacTosIIEro mopsaka
paccMaTpMBaeTCss B COOTBETCTBHHM C 1pynoBeIM Koaekcom Poccuiickon
Denepauu.

1.6. Tlonoxenue  TOMIEKUT  0OsS3aTeIBHOMY  pa3sMEIIEHHMIO  Ha
odpunmansHOM caiite JIOY.

1.6. BenmeHue  JWUYHBIX el  BOCHMTAaHHUKOB  BO3jIaraeTcs  Ha
OTBETCTBEHHOE JIULIO, HA3HAYE€HHOE IO MPUKa3y 3aBEAYIOLIETO.

1.7. Popurenu (3aKOHHEBIE MIpeICTAaBUTEIH ) JeTen HECYT
OTBETCTBEHHOCTh 3a MPAaBHJIBHOCTh NMPEAOCTaBISIEMBIX NMEPCOHAIBHBIX JaHHBIX,
UX TOIJIMHHOCTh, CBOEBpEMEHHOe coobuieHue 3aBenyromemy JOY umu nwuiy,
OTBETCTBEHHOMY 3a BeJIEHHE JIMYHBIX Jell, 00 UX U3MEHEHHH.

1.8. JludHoe neno sBisieTCs NJOKyYMEHTOM BOCIIMTaHHUKA, U BEJIEHHE €ro
o0s13aTeIbHO 15 Kakaoro BocnutanHuka JJOY.

1.9. HWubopmauus JTUYHOrO Jeja BOCIHMTaHHMKA OTHOCHUTCA K
NEePCOHATBHBIM JaHHBIM M HE MOXEeT IepefaBaThCsi TPEThBUM JIMLAM 3a
HCKIIIOYEHUEM CITydaeB, MPeyCMOTPEHHBIX 3aKOHOIaTEILCTBOM.



1.10. OTBeTCTBEHHOCTh 3a COOJNIIOJIEHWE YCTAaHOBJIEHHBIX IlojIOXKeHHEM
TpeOOBaHMHN BO3NaraeTcs Ha BCEX JIMIl, MMEIOIIUX IOMYCK K JIMYHBIM JeIaM
BOCITUTAaHHHKOB.

2. Ilopsaok oopMiIeHHs THYHOIO AeJia NPH MOCTYIJIEHHH BOCIIHTAHHHKA
2.1. JIu4HOoe meno 3aBOAMTCS OTBETCTBEHHBIM JIHIIOM, Ha3HAYEHHBIM
MPHUKa30M 3aBEYIOLLEro, IIPY NOCTYIJIEHUHA BocniuTaHHUKa B JIOY.
2.2. JluyHoe pmeno BedeTcs Ha TPOTSHKEHHH BCero IMpebbIBaHHS
BocniuTaHHuKa B JIOY.
2.3. JluuHoe peno BocHHTaHHWKA (GOPMUPYETCS U3  CJELYIOINUX
JOKyMEHTOB:
e mnamnpasinenve B JIOY, BolgaHHoe — YmpaBieHHeM — 00pa3oBaHHA
agMUHUCTpaly YaWKOBCKOT0O rOpoACKOr0O OKpyTa;
® 3agBJIEHUE POAUTENEH (3aKOHHBIX NPEICTaBUTENEH) O 3aUUCIIEHUH peOeHKa B
HOY;
® KONHSA JOKYMEHTa, YIOCTOBEPSIOLIEr0 JHUYHOCTh POAUTENS (3aKOHHOTO
IIPEACTaBUTEIISA ),
KOITUSI CBUJIETENNBCTBA O POKACHUU pebeHKa;
KOIIUA JTOKYMEHTa, IIOATBEPKIAIOIETO0 POJACTBO 3asiBUTENS (UM 3aKOHHOCTH
IIpeACTaBJIEHUS NpaB pebeHKa);
® KOIIMA CBUIETEIBCTBA O PETUCTPALIUU pebeHKa 10 MECTY JKUTENBCTBA HITH IT0
MeCTy NpeObIBaHUs MM JOKYMEHTa, COJEePIKAIlero CBEIEHUS O PErHCTpaLluu
pebeHKa 110 MECTy KHUTENILCTBA HJIH 110 MECTY ITPeObIBaHuUS;
® 3aKIIIOYEHHE TEPPUTOPUATIBHOM IICUXOJIOTO-MEeNKO-TIeJarOr n4eCKOu
KOMMCCHUH (1151 IeTel C OrpaHUYEHHBIMH BO3MOYKHOCTSMHM 3{0POBbS );
e joroeop 06 oOpa3oBaHMM poauTeNed (3aKOHHBIX IIPEACTaBUTENEH) C
yUpeXIeHHEM;
e cornacMe Ha 00pabOTKy NepCOHATBHBIX JAaHHBIX pebeHKa U POJUTENs
(3aKOHHOTO TIPEJCTaBUTEIA );

3 IMopsinox BeaeHus, yuera, XpaHeHHs JIHYHBIX J€J1 H Bblgade
OTJeJIbHBIX JIOKYMEHTOB H3 HHUX

3.1. Vuer M XpaHeHHe JHYHBIX €]l BOCIIUTAHHUKOB OPraHM3yeTcsi C
LeNpl0 OBICTPOro U 6e30IHGOYHOro MOMCKAa JIMYHBIX €, OOECIIeYeHUs MX
COXpPaHHOCTH, a Takke obecrnedeHHUsT KOHOHUIECHUHAIBHBIX  CBEICHUM,
CoZepKAIIMXCS B JOKYMEHTaX JIMYHBIX J€Jl, OT HECAaHKIIMOHUPOBAHHOT'O JOCTYTIA.

3.2. Bplgaya OTHENBHBIX JOKYMEHTOB M3 JMYHOIO Jeja MOXET HUMETh
MECTO TOJIBKO II0 paspelieHuro 3aBemywonlero JIOY. Bwmecto BeIgaHHOro
JOKYMEHTa B JIMYHOM Jelleé OCTAaeTCs PaclMCKa O €ro M3BJIeUYEeHHH U CpOKe
BO3Bpara.

3.3. Pomutenu (3akOHHBIE MIPEICTAaBUTENH) peOEHKa, SBISIOMIETrocs
UHOCTPaHHBIM TIPaXIAHUHOM WM JHIOM 0e3 TpaXIaHCTBa, HIOMOJHUTEILHO
NPEABSBISAIOT 3aBEPEHHBIE B YCTAHOBIEHHOM IOpSAKE KOMHH JOKYMEHTA,
MIOATBEPKAAIOIIETO POACTBO 3asiBUTENs (MM 3aKOHHOCTH MPEICTaBIEHHUs IIpaB
oOyyaromierocs), M HOKyMEeHTa, MOATBEPXKIAIOIIErO IIPaBO 3asBUTENS Ha
npebeiBaHKe B Poccuiickoit ®enepanun.

3.4. Bce I0OKyMEHTH HHOCTpaHHbBIE IpaXKiaHe W Jula 6e3 rpaJaHCTBa
IIPEZICTABIISIOT HA PYCCKOM S3BIKE HIIM BMECTE C 3aBEPEHHBIM B YCTAaHOBIIEHHOM
TIOPSI/IKE NTEPEBOJIOM Ha PYCCKHM SA3BIK.



3.5. JludHble nena BOCIUTAaHHMKOB B Tepwon mnpeObiBanus B JIOY
XpaHATCS B CTPOrO OTBEJEHHOM MECTE.

3.6. JlocTym K JHMYHBIM JejlaM BOCIUTAHHHMKOB HMMEET TOJBKO
3aBeIyIOLIHIA U JIUIO, OTBETCTBEHHOE 32 BEJCHUE JIMIHBIX [IeJl BOCITUTAHHUKOB.

3.7. Tlpu cMeHe Gamuiuy, agpeca M T.I. BKIaIbIBaeTCs NOKYMEHT, B
KOTOPOM MPOMU3OIILIA HW3MEHEHHUs, a TpeXHdd HHQOpMAIUsa 3a4epKUBACTCH
TOPU30HTAILHON YEPTOM, HOBAs ITHIIIETCS PATIOM.

3.8. 3amucud B JMYHOM jielle HeoOXOAMMO BECTH YETKO, aKKypaTHO,
(buoneToBOM (CHHEH) MacToi 1160 B MEYATHOM BHIE.

3.9. Ilpu mpuOoOIIEHHH B JHYHOE €0 KOMHUH NOKYMEHTOB, Ha HMX
cTaBATCA 3a BepuTeibHas Hammuck: «Komnws BepHay, MONNKMCH, yKa3bIBACTCH
JOJIKHOCTh OTBETCTBEHHOTO, (DaMUIIUs ¥ MHUIHAIIBI OTBETCTBEHHOI'O, I1€4YaTh.

3.10. He momyckaercsi XpaHeHHE ITOCTOPOHHMX HOKYMEHTOB B JIMYHOM
ZieJie BOCITUTaHHUKA.

3.11. O6ume cBeneHHST O BOCIIUTAHHUKE KOPPEKTHPYIOTCS IO Mepe
U3MEHEHHs TaHHBIX.

3.12. JIu4Hble [ena OAHOM IPYMIBl HAXOIATCS BMECTE€ B OIHOM Mamke U
pasyioXeHbl B alihaBUTHOM IOPSLIKE.

3.13. JIuyHoe Jneno B 0Os3aTenbHOM IMOPSAAKE MTOJDKHO COJEpXKaTh
BHYTPEHHIOIO OIKCh JOKYyMeHTOB cornacHo (ITpunoxenue 1).

4. TIopsiIOK BbIIAa4H JIHYHBIX €]l BOCMHTAHHHKOB NPH BbIObITHH H3 [IOY

4.1. Tlpu BeIOBITHH pebenka u3 JIOY B Ipyroe JOIIKOJIBHOE YUPEXKIECHUE
JIMYHOE JeJI0 BBIIAETCS POAMTENAM (3aKOHHBIM IIPEACTABUTENAM) IO POCITHCE.

4.2. Belgaua  JMYHBIX A€l TPOM3BOAUTCA  3aBEAYIOIIMM WU
OTBETCTBEHHBIM JIUIIOM 32 BeIEHUE JIUYHBIX JEIl.

4.3. 3aBedylolMi perucTpUpyeT Bblgady nuuyHoro nena B JKypHaie
BBIAYM JIMYHBIX JIel B CBS3U C MEPEBOJOM BOCIUTAaHHUKOB B apyroe JIOY u
CTaBUT OTMETKY O €T0 BBIOBITUM C IIOANUCHIO POJUTE]IS.

4.4. Bplgaya JUYHBIX €] OCYIIECTBISETCS IIOCIE ITOAa4Y¥ POAUTEISIMHU
(3aKOHHBIMM ~ TIPEJCTABUTENAMM) 3asBIE€HHs Ha WM 3aBefyromero o6
otuncienun pebenka uz JIOY uiu nepesoze B apyroe JOV.

5. Iopsaok NPoOBEePKH JHYHBIX €]l BOCIHTAHHHKOB

5.1. KoHTpoidp 3a COCTOSHHMEM JIMYHBIX J€JI  OCYIIECTBIAETCH
3apeaytomuM JIOY.

5.2. TIpoBepka JIMYHBIX €] BOCIUTAHHUKOB OCYILIECTBISETCS IO TUIaHY B
Hayase y4eOHoro roma. B HeoOXOOUMBIX Cilydasx, IIPOBEpKa OCYIIECTBISACTCA
BHEILJIAHOBO, OIIEPATUBHO.

5.3. Llenu ¥ 0OBEKT KOHTPOJIS - MPABUIIBHOCTh O(QOPMIIEHHUS JIMYHBIX JEIT
BocnuTanHuKOB JIOY.

6. INopsiaok BHeceHusn n3MmeHenn B Iloyio:keHHe M NpeKpalleHUus ero

JAeHCcTBHUS
6.1. B mHacrosmee Ilonoxenune IlegaroruyeckiM COBETOM MOTYT
BHOCHUTBCS U3MEHEHUS 54 JIOTIOJTHEHU S, BbI3BaHHELIE U3MEHEHHEM

3aKOHOJIATEIbCTBA U MOSBIEHHEM HOBBIX HOPMATUBHO-IIPABOBBIX JOKYMEHTOB I10
BeJleHHIo fokymeHTanuu B JJOVY.

6.2. Hacrosimee IlonoxkeHWe TmpekpalaeT CBO€ JECWCTBHE  IPH
peopranu3auuu uin auksunanuu J10Y.



OIIMChH

AOKYMEHTOB, HMCHOIIHXCH B JIHYHOM Jejie

/baMunus, UM, 1aTa poxKACHHs/

[Tpunoxenue 1
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